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Information for Homeroom Parents 
 
The Homeroom Parents Subcommittee is unique in that all PTA member parents that wish to perform homeroom parent duties and have the appropriate clearances are chosen for the position.  A Lead Homeroom Parent for each classroom is chosen by the PTA President in conjunction with the classroom teacher and/or Membership Coordinator.  The Lead Homeroom Parents then choose a representative from amongst themselves to head the Homeroom Parents Subcommittee.   A Homeroom Parent is not expected to be in the classroom every morning or day, but simply provide support as needed throughout the year. 
 
ALL homeroom parents are expected to provide volunteer support for school-wide events, such as Jog-A-Thon, Field Day, etc.  This may entail one volunteer hour per classroom to be worked by one Homeroom Parent from each classroom or providing beverages and snacks for students.  The Homeroom Parent Subcommittee chairperson may choose, in conjunction with the other Lead Homeroom Parents, to vary how the volunteer support is provided in an equitable manner.  (i.e. 1st Grade homeroom parents to provide 15 volunteer hours (or 2 people all day long) for Science Fair, while 3rd Grade homeroom parents provide the same for Field Day, etc.) 
 
The Lead Homeroom Parent is primarily responsible for coordinating with the teacher throughout the school year to determine what needs the teacher has. The Lead Homeroom Parent is also responsible for communicating those needs to all the Homeroom Parents and for coordinating the assistance organizing classroom parties and activities.  The Lead Homeroom Parent is also a resource of information for other parents who may wish to show their appreciation at various times of the year with a small, personal gift for the teacher. 
 
The Homeroom Parent Subcommittee chairperson is responsible for reporting back to the Support Committee Chairperson and the Executive Board on a plan of work for Teacher Appreciation Week in early May to ensure our gratitude for the educators/staff is expressed during that time period.  
 
More Information for All Homeroom Parents 
 
· Field Trips/Class Parties – Needs for these will be communicated to homeroom parents, in most cases, by the Lead Homeroom Parents.  Chaperones for field trips are expected to provide their own travel and admission fees. 
· Food – Please ensure that any food brought into the school does NOT contain peanuts and follow the schools guidelines for healthy snacks. 
· Miscellaneous Teacher Support – Occasionally, teachers may request additional assistance with a special project or activity.  This may or may not be communicated through the Lead Homeroom Parent (could be a note sent home) and might simply include a request for help out cutting out cards/shapes rather than an in-classroom activity. 
· Notes – Get the teacher’s approval before sending correspondence home with students.  In some cases, the teacher may refer you to the PTA President and School Principal for approval. 
· Support for School-Wide Events – Needs for these will be communicated to homeroom parents, in most cases, by the Lead Homeroom Parents. 
· Telephone Numbers – Do NOT give out class telephone numbers to anyone.  This list is confidential, and some numbers may be unlisted. 
· Yearbook Pictures – The Yearbook/Photography Subcommittee is always looking for pictures of the students to include in the yearbook.  Whenever your class has an activity, please take pictures and provide copies to the Yearbook/Photography Subcommittee. 
 
· Please review and adhere to the PTA Member/Volunteer Standards of Conduct at all times. 
 
Information for Lead Homeroom Parents 
 
Please remember that your teacher is your guide.  It is extremely important that you communicate with your teacher early in the school year to see what needs s/he may have for the year.  Most teachers are able to give 3-4 weeks notice for special events (i.e. class parties) that may require more coordination.  Always consult with your teacher about any activity you may wish to plan for the class! 
 
It is also very important to try to involve all the homeroom parents of your class during the course of the year.  Please be sure to attempt contact with everyone on your list.  Our goal is to work with each other, as well as the school staff, to provide the best for our children. 
 
· Beginning of the School Year – Set up an appointment with Send an email to your teacher to discuss his/her expectations for the year.  Find out what s/he would like to do, how s/he has done things in the past, what works and doesn’t work, etc.  Determine what methods you’ll be communicating with each other (i.e. email, telephone, etc.) 
· Class Parties – Please meet or communicate with your teacher a few weeks before any holiday to determine whether the class will be having a party and what duties the teacher expects Homeroom Parents to perform. 
· Support for School Wide Events – Lead Homeroom Parents are expected to coordinate the volunteer support provided by their homerooms for various events for the year.  The subcommittee chairperson in charge of the event will usually communicate what they require from homeroom parents (i.e. 2 volunteers all day long to man a water station, 1 volunteer per day for Book Fairs, etc.).  It is entirely acceptable for the Homeroom Parents to divide up the needs amongst more people dependent on personal schedules (i.e. 1 volunteer per day for Book Fair may be divided up into 2 half-day spots per day, etc.)  
Events include (at a minimum): 
o Book Fairs o Jog-A-Thon o Santa’s Workshop o Science Fair o Field Day 
· Teacher Appreciation Week – Teacher Appreciation Week is the first week in May and Teacher Appreciation Day is the Tuesday of that week.  Homeroom parents are expected to provide a plan of work on how they plan to express our appreciation for the teachers.   
· Teacher Birthdays – If your teacher’s birthday falls during the school year, you may contact the parents to have the children make a card.  Please do NOT ask for a monetary donation for a gift.  You may be contacted by parents for ideas for small gifts that the teacher might appreciate/need for his/her birthday, the holiday season and teacher appreciation week.  Please have a list of items that might be appropriate that you can share with the parents. 
· You can also check http://www.teacherlists.com/ to see ask if your teacher has a wish list online. 
· Please remember to thank all your homeroom parents for their assistance!! 
 
 
 
 
 
 
 
Other Information 
 
We recently surveyed teachers about their expectations of homeroom parents and their previous experiences.  We’ve included some of their responses to aid you in performing Homeroom Parent duties. 
 
As a teacher, what do you believe a homeroom parent's duties and responsibilities are? 
 
· Helping the teacher in making arrangements for special classroom activities  Coordinate activities between the PTA and class. 
· To help out in the classroom according to the teacher's directions.  Don't do what you want to do! 
· I like when a parent can come and help for field trips/special activity days or plan the Christmas party. 
 
How do you prefer to communicate your classroom's needs to a homeroom parent? Check all that apply. 
 
· 100% of the responding teachers prefer in person, via telephone and/or via email. 
· 33% also chose sending notes home with child. 
 
Are there any specific personality traits that you believe are more suited and/or necessary to conducting the duties of a homeroom parent satisfactorily? 
 
· Friendly 
· Understanding (of both children & teacher) 
· Creativity 
· Organized 
· Confidentiality 
 
Are there things a homeroom parent has done in the past that you found especially helpful?  
 
· Helping to find chaperones for field trips. 
· My homeroom parent was not able to get off work for the Christmas party but she sent in a craft and a powdered drink mix with a pitcher.  
· In the past, parents have also worked with other parents to plan a craft for the party. 
· Helped with math explorations. 
· Prepared science kits and cut out math items when there was a large amount. 
In the past, has a homeroom parent done something that wasn't helpful or was disruptive to your class?  
 
· The child cried and clung to the parent all day. 
· Only when parents don't follow school rules or rules of the place we visit such as breaking off from the group, talking on cell phone instead of helping, making comments about other teachers or students, etc. 
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